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	Topics
	Statement

	Rewards

Steps in Process

Unexcused Absences

Excused Absences
Steps in Process

Unexcused Tardies

Early Sign Outs
	Students with perfect attendance will be rewarded for 6 weeks perfect attendance, semester perfect attendance, and yearly perfect attendance in an appropriate and equitable manner.
Reward examples may include and are not limited to: organized activities, prize drawings, free sport passes, field trips, etc.
Unexcused Absences:

1) The attendance clerk will notify the principal or his/her designee when a student has accumulated 3 unexcused absences.  The principal or his/her designee will send a letter to notify the parent/guardian of this and to set up a meeting with the attendance committee.  
2) The attendance clerk will notify the principal or his/her designee when the student has accumulated 6 unexcused absences.  The principal or his/her designee will send a letter requesting a conference with the attendance committee and the Director of Pupil Personnel.  Afterschool ESS will be required for each additional unexcused absence.
3) The attendance clerk will notify the principal or his designee when the student has accumulated 9 unexcused absences.  The principal or his/her designee will send a letter notifying the parent of the loss of credit and the appeal procedure.

This will require a meeting with the Attendance Committee to discuss possible loss of credit.
Allowable reasons for excused absence:

1) The teacher may accept 3 parent notes or phone call per semester for a legitimate reason.

2) Medical excuse

3) Driver’s permit/license (1/2 day only)

4) Court

5) Death in immediate family (documentation required)
6) No bus

7) Unforeseeable emergency or extenuating circumstances (must require a parent/guardian conference).
Unexcused Classroom Tardies (cumulative for semester)



 Definition of Tardy: A student is tardy to class if that student is not in their assigned classroom when the tardy bell rings. After the tardy bell rings, instruction begins. 

LCHS Tardy Policy:

1st  Tardy:  Verbal Warning 
2nd Tardy Written Warning

3rd Tardy: Parent notification by teacher/Written Warning.

4th Tardy: 1 session of ESS/Parent notification.

5th Tardy: 2 sessions of ESS/Parent notification.

6th Tardy: 3 Session of ESS or 1 Saturday School/ Parent meeting with attendance committee.



Note 1: After 6th unexcused tardy the principal may assign further discipline measures. Examples include, but are not limited to; Loss of privileges, i.e., attendance to prom, attendance to project sober, participation in graduation ceremonies.

Note 2:  A student that has accumulated a sixth tardy may lose their driving privileges for the remainder of the semester.


Note 3: A student’s tardy record will start over at the beginning of each semester.

An excused tardy will be granted for any bus problem or any other emergency situation.  Teachers, please use discretion.
Students that need to leave school for any reason must be physically signed out only by those designated by parent or legal guardian.  Signatures must be on file in the office.  There will be no sign-outs by phone. . (Exceptions may be made by Administration).

 Students who sign-out early must obtain Early Dismissal Slip and have it signed by the teachers whose class they will be missing.
1st time unexcused:  Building administrator will notify parents
2nd time unexcused:  Building administrator will notify parents and mandatory student meeting with attendance committee

3rd time unexcused:  Building administrator will notify parents and mandatory parent meeting with attendance committee

4th time unexcused:  Social Probation
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